EXIT CHECKLIST
Employee: _____________________________

Date: _________________________
_______Voice Mail Code

_______Tablet password

_______Identification Badge

_______Key to Building

_______Desk/Office/File Keys

_______Tablet 

_______Docking Station

_______Portable Printer

_______Car Charger (Tablet)

_______Home Charger (Tablet)

_______Internet Cable (Tablet)

_______Car Charger (Printer)

_______Home Charger (Printer)

_______Cell Phone

_______Cell Phone Voicemail password

_______Car Charger (Cell Phone)

_______Home Charger (Cell Phone)

_______Timesheet(s)

_______Travel Statement
