Orientation to Regional Accounting

	Purpose
	The purpose of this activity is to introduce the trainee to the Regional Accounting Office and the services they provide.

	Supervisor/ Training Coordinator
	Arrange for trainee to spend three hours in the regional accounting Office. 

· Ensure that the Identified person (or persons) in Regional Accounting is knowledgeable in all programs and services

	Trainee
	Interview and observe the designated representative from Regional Accounting

· Gather sufficient information to answer all the questions on the corresponding worksheets



 FORMCHECKBOX 
 Regional Accounting Worksheet

The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator


	Date




	Regional Accounting  Worksheet

	1. 
	What is a UAS code?  


	2. 
	What happens if the wrong UAS code is entered in Georgia Shines?      

	3. 
	What is a pre-bill?      

	4. 
	What do I need to know about the provider authorization in Georgia Shines?      

	5. 
	For Foster Care: What is the ”head on the bed rule”?      
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