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	Pre-placement Issues  

	Purpose
	The purpose of these field practice activities is:

· To gain a better understanding of the various steps in the adoptive process, what information is shared and why we share that information (even if the child will be adopted by the foster parents)  

· To demonstrate the ability to follow policy and good practice in regard to Adoption services

	CFSR
	Permanency Outcome 1: CHILDREN HAVE PERMANENCY AND STABILITY IN THEIR LIVING SITUATIONS.

Performance Item 9: Adoption (case file and interviews with caseworker, child, foster parent(s), guardian ad litem, service providers)

Purpose of Assessment: To determine whether, during the period under review, concerted efforts were made, or are being made, to achieve a finalized adoption in a timely manner.  

	Supervisor/ Training Coordinator
	Select an Adoption case record that includes the following items to be reviewed by the trainee:

· Review the above CFSR Outcome with the trainee and emphasize the importance
· A Life Book
· A Child Life History
· Court Orders and Forms 
The trainee should review the identified Adoption case record and answer the Pre-placement Worksheet.  

Because of the specialized nature of this information, the supervisor/training coordinator or field practice advisor must be proficient in Adoption services.

	Trainee
	Your supervisor/training coordinator or field practice advisor will identify an Adoption case record for you to review.  

· Review Adoption policy regarding the Life Book, Child Life History and termination of parental rights.
· Complete the Pre-placement Worksheet following the case record review.


Pre-placement Issues
The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Pre-placement Worksheet

	1. 
	What information was included in the Child Life Book?

     

	2.  
	How will the information contained in the Child Life Book be important to the child for future attachments?

     

	3. 
	What information is included in the child’s life history?  

     

	4. 
	Identify the specific policy reference giving the standards for life histories in the Adoption Manual.  Discuss how the Life History reviewed is or is not consistent with the policy requirements. 

     

	5. 
	If the child was voluntarily surrendered, are all the required documents included in the record?  List those documents.

     

	6. 
	If a termination of parental rights occurred, are the rights of all parents addressed, whether a voluntary surrender, termination or both?  (Remember that known and unknown father’s rights must be addressed.)      
Are all court orders leading to the TPR in the record?      

	7. 
	Were the rights of all parents to the child properly executed?  What documents/forms in the record did you use to answer this question?

     

	8. 
	Explain the process, timeframes and the forms required to register the child with the Adoption Exchange.  (Differentiate between a child with an identified resource and one without an identified resource.)

     

	9. 
	What activities must take place if a child is without an identified adoptive resource?

     

	10. 
	What information is required for a referral to My Turn Now?

     
What is the time frame for completing this information?

     

	11. 
	Review the documentation for My Turn Now.  What needs of the child are noted in the summary presenting the child?

     

	12. 
	If there is no identified adoptive resource, what recruitment activities are planned for the child?      

     

	13. 
	Answer the following questions regarding the child specific recruitment plan. 

1. Is there a child specific recruitment plan?      
2. What information should be included in this recruitment plan?      
3. Did the case manager carry out activities specified in the recruitment plan?      

	14. 
	Explain what the case manager did to prepare the child for possible recruitment activities.  Include the child’s response and how the feelings of the child were explored.
     


	Preparation of the Child 

	Purpose
	To demonstrate an understanding that preparation of the child for an adoptive placement is the next part of helping a child move through the adoption process.  Separation and loss issues need continual exploration as this involves the birth family, perhaps the foster home placement, sometimes sibling separation, and then the actual movement into a new home with the objective of permanency for the child.  

	Supervisor/ Training Coordinator
	Select an Adoption case record that demonstrates good practice in the preparation of the child for adoption.  

The trainee should review the identified Adoption case record and answer the Preparation of the Child Worksheet.  

Because of the specialized nature of this information, the supervisor/training coordinator or field practice advisor must be proficient in Adoption services.

	Trainee
	Your supervisor/training coordinator or field practice advisor will identify an Adoption case record for you to review.  

· Review the case record noting how the case manager prepared the child for the adoption process. 

· Complete the Preparation of the Child Worksheet following the case record review.



The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Preparation of the Child Worksheet

	1. 
	Describe the steps the case manager used to prepare the child for adoptive placement.  

     

	2.  
	If the child had siblings, how were they involved in this process?  

     

	3. 
	How did the case manager involve the foster parents in the placement planning process?  

     

	4. 
	If the foster parents are adopting the child, what information did the case manager provide to them?

     

	5. 
	What was the child’s reaction to the preparation?  What questions did the child ask (if of appropriate age)?

     

	6. 
	What child development issues impacted the preparation of the child?

     


	Presentation of the Child to Prospective Adoptive Parents 

	Purpose
	To review the process for presentation of a child’s life history to prospective adoptive parents.  

	Supervisor/ Training Coordinator
	Plan for the trainee to observe an in-person presentation of the child’s information to the prospective adoptive parents, if possible.  

If such a presentation cannot be observed, select an adoption case record that demonstrates good practice in the presentation of a child to an adoptive resource.  Review the record and review with the adoptive case manager.  

Because of the specialized nature of this information, the supervisor/training coordinator or field practice advisor must be proficient in adoption services.

	Trainee
	Your supervisor/training coordinator or field practice advisor will identify an observation of the presentation of a child to prospective adoptive parents if available or adoption case record for you to review.  

· Review adoption policy regarding the information that must be provided to the prospective adoptive parents.
· Observe the presentation.
· Review the case record and discuss with the adoption case manager if an observation is not available.
· Complete the Presentation Worksheet. 


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Presentation Worksheet

	1. 
	What information was shared with the prospective adoptive parents at this time?

     

	2.  
	Explain how the special needs of the child were presented and whether or not these were thoroughly explored.

     

	3. 
	Was there a formal staffing following the presentation? If so, explain who was involved and what information was provided.

     

	4. 
	What decisions were made at the formal staffing?

     

	5. 
	Describe the pre-placement visitation plan.  How many pre-placement visits should a child have and on what basis is that decision made?  

     


	Adoption Assistance

	Purpose
	To review the Adoption Assistance process, policy and required documentation.



	Supervisor/ Training Coordinator
	Select an adoption case record that currently provides adoption assistance for review by the trainee.

Assist the trainee in the review of Adoption Assistance policy.

Plan for the trainee to observe an Adoption Assistance annual renewal interview, if possible.  If not, select a case record that includes an annual renewal.

Because of the specialized nature of this information, the supervisor/training coordinator or field practice advisor must be proficient in Adoption services.

	Trainee
	Your supervisor/training coordinator or field practice advisor will identify an Adoption case record that reflects current Adoption Assistance for you to review.  Also, the supervisor will attempt to schedule an observation of an Adoption Assistance annual review interview.

· Review Adoption policy regarding Adoption Assistance.
· Review the case record and discuss with the Adoption case manager.
· Observe an Adoption Assistance annual review.
· Complete the Adoption Assistance Worksheet.
 


Adoption Assistance
The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Adoption Assistance Worksheet

	1. 
	Review Adoption Assistance policy regarding initial eligibility.  Review the case record furnished.  

List the eligibility requirements for Adoption Assistance and explain how they were met or not met in this case record.

     

	2. 
	Did the adoptive parents and the agency representative sign the Adoption Assistance Agreement during the same month the benefits started?       
What documentation was referenced to determine this?      

	3. 
	If the adoptive parents requested any special services, list the services. Have the special services continued?

     
Were renewals completed on an annual basis?

     

	4. 
	Were any non-recurring adoption expenses approved?  If so, list the expenses and indicate how the case manager verified the expenses (by receipts or copies of the receipts in the record).

     

	5. 
	If possible, observe an annual Adoption Assistance renewal interview.  Prior to the observation, review Adoption Assistance policy regarding annual reviews.  If not possible to observe an interview, review a case with documentation of an annual review.  

List the requirements for annual review and whether or not they were met.

     


	Placement and Post Adoption Services 

	Purpose
	To demonstrate an understanding of adoptive placement and post-adoption services processes.

	Supervisor/ Training Coordinator
	If possible, arrange for the trainee to observe the placement of a child in an adoptive home.  

If this is not possible, select an Adoption case record that demonstrates good practice in the adoptive placement process and in post adoptive services for review by the trainee.  

Because of the specialized nature of this information, the supervisor/training coordinator or field practice advisor must be proficient in adoptive services.

	Trainee
	Your supervisor/training coordinator or field practice advisor will identify an adoption case record that reflects current placement and post adoption services for you to review.  If possible, you will observe the placement of a child with adoptive parents.

· Review Adoption policy regarding the placement and post adoption services.
· Review the case record and discuss the adoption placement with the case manager.
· Complete the Placement and Post Adoption Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Placement and Post Adoption Services Worksheet

	1. 
	Describe how the case manager facilitated moving the child from the foster home into the adoptive home.  How did the case manager address the needs of the child at this time? 

     

	2.  
	What attachment/separation/loss issues were evident and how did the case manager address them?

     

	3. 
	What is the minimum amount of time a child should be in an adoptive home before the family can move toward finalization?  

     

	4. 
	For what post adoption services is this child eligible and are those services being provided?
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