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May 15, 2006

MEMORANDUM

TO:

All DHR Employees

FROM:

John F. Sartain, Director

SUBJECT:
PeopleSoft Upgrade to Version 8.8



Topic:  Accounting Codes


Memo Number 2
The State of Georgia is upgrading the PeopleSoft System from Version 7.02 to Version 8.8.  This memorandum is intended for PeopleSoft users.  If you do not use the PeopleSoft system or code any documents for entry in the PeopleSoft system, then you can discard this memorandum.

The purpose of this memorandum is to provide chartfield information to the user.  Please note that these chartfields will be in place July 10th even if for some reason the State Accounting Office were to continue to operate in version 7.02 of PeopleSoft.

Associated with the chartfields is there is an Account Code Translation from Labor Distribution module to the General Ledger in PeopleSoft.  The Office of Financial Services has completed this translation based on all information received in regard to OPB subprograms.  Please pay special attention to when labor post for the first payday in July that all are going to the appropriate OPB subprogram code.  If you should find errors, please contact Ms. Denise Glanton at 404-656-9793.
First, there are some definitions that need to be discussed.  Below is a list of terms and what they mean and what their name was in the 7.02 version. 

	PeopleSoft 8.8 Term
	PeopleSoft 7.02 Term
	Comments

	Department
	Organization Code
	10 digit organization identifier

	Fund Source
	Program Code
	5 digit funding source identifier

	Class
	Subclass
	3 digit summary budgeting identifier, See Attachment 1

	Budget Date
	Used Budget Year
	Records the correct budget period.  System will default to current date.  Would need approval from OFS to use anything other than what defaults

	Program
	None
	New Field – The OPB Subprogram will be entered in all modules.  The OPB Program is for summary purposes only.


Other terms in version 8.8 represent the same thing that it represents in version 7.02.
The new structure will require the following chartfields to be entered.  

	PeopleSoft Field
	What to Enter
	Comments

	Fund
	10100 – Regular Operations 
50600 – GSFIC Funded Construction Projects

60100 – Child Support Services

10200 – Revenue Collections
	For expenses, use as indicated here unless you are told by OFS to use another Fund Code.  Fund 10100 replaces fund A1.  Fund 50600 replaces fund 5.
For Child Support Services collections, use fund 60100.  This was Fund 6.
For all revenue collection receipts use fund 10200.  This was Fund R1.
NOTE:  WHEN PAYING OUT PRIOR YEAR EXPENSES, THE CODING IS THE SAME AS WHEN IT WAS OBLIGATED.

	Program
	Enter the OPB Program Number
	Attachment 2

	Business Unit
	42700
	Represents the Department of Human Resources in PeopleSoft.

	Account
	This is the expense account that indicates what is being bought.
	Many of these have changed.  Please ensure you have looked at the list of expense accounts when coding your documents to insure you have used the correct code.  NOTE:  that all IT type expenditures are in a different account from your other expenses.  This is not just for the IT office but all offices.

For instance, if you are purchasing toner for a printer, then it is charged to an 814XXX account rather than a 614XXX. Account.  A typewriter ribbon would be charged to 614XXX.  In addition the Class for computer supplies is 305 and the Class for regular supplies is 301.
Attachment 3 shows the Old to the New translation of Account Codes.  Attachment 4 is a complete detail account number listing.  All expenditures must be charged to the subaccount number in the Account Code Table listing.

	Project
	Value assigned for project.  
	The values from 7.02 will be the same as 8.8 with eight numbers.  However, any new projects established after July 1, will have 11 numbers with the first three being 427.


You must ensure that your budget office loads your budgets in the appropriate line items.  Charging to the wrong account because that is where the budget is loaded is not a valid reason.  If there is any doubt into the OPB Subprogram, Organization Code, Project Code, Fund Source Code, Account Code, or Class that should be used, you need to discuss with your budget office as to the appropriate place to charge the expense.  OFS can also assist in the Account Code and Class determination.
However, it is imperative that the person coding and approving the documents processed into the accounting system assures the forms are coded correctly and the expense is eligible for the funds supporting the coding used.

All other codes are module specific and should be the same as in the past.  When entering purchase orders, contact Ms. Pearl Bailey in the Office of Financial Services (4044-656-4645) to discuss any purchasing codes that you are unsure of.
Previous Memorandums Issued

Memo Number 1 – System Upgrade and System Availability

Future Memorandums to be Issued

1– Training – Information on training schedules and what the training entails.  This will be “Delta” training.  In other words, it will show what the changes are between the old system and the new system.  Processes will also be discussed in the training.

2 – UPK Tool – Information on the training tool that is being used and how you can use it to go ahead and learn how to navigate in the system.  Also, required sessions you must do in the User Productivity Kit (UPK) prior to being trained.

3 – State Accounting Office Website and how to use the information.

4 – Office of Financial Services Website.

5 – New accounting forms to use.

6 – System Capability Highlights Memos.
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