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Date
MEMORANDUM
To:  
 Darcy King, Assistant Manager



Accounts Payable Section

From:  

Subject: Next Day Payment

The following payment has been approved by me for next day payment for the check run of 





 .  Therefore, this payment will not appear on the payables due
 report before drawing a check.

	Vendor:
	

	Reference Number: 
	

	Amount:                                            
	

	Reason for next day payment:
	

	
	

	
	


Approved By: 



           Phone Number: 
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